
Submitting Closeout Documents 
Where to Start: Complete/upload the closeout documents in the sponsor system in accordance 
with the sponsor’s guidelines (if applicable).  

Log into MyFunding and click the Awards tab. Search for the award and select the Name. 

Award Workspace Ac�vi�es 

1. Select Request Award Modification



2. Enter a Short title that mentions the closeout.

3. Provide a date.

4. Select Other Changes as the modification type.

5. Select Finish.

6. Unlike other modification requests, Closeouts do not need Dean's office review. Select 
Submit to Specialist to send directly to OSP. 
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