
 

 

Crea�ng a Modifica�on and Workflow 

Award Workspace 

1. Select Create Award Modifica�on. 
 

 
 

Award Modifica�ons SmartForm 
 

1. Complete the SmartForm selec�ng the appropriate modifica�on type. Click here to view 
the modifica�on types with defini�ons and examples. 

 
 
 

 

https://www.osp.pitt.edu/sites/default/files/OSPFiles/completedmodificationdefintiongrid032819.pdf
https://www.osp.pitt.edu/sites/default/files/OSPFiles/completedmodificationdefintiongrid032819.pdf


2. The selected Modifica�on Type will drive the SmartForms that will follow for upda�ng. 
a. Revision | Supplement – Related Items, Budget Alloca�ons, Budget 

Reconcilia�on 
b. No Cost Extension – Budget Alloca�on 
c. Re-budget – Budget Alloca�on and Budget Reconcilia�on 
d. Con�nua�on - Related Items, Budget Alloca�ons, Budget Reconcilia�on 
e. Carryover - Budget Alloca�on and Budget Reconcilia�on 
f. NGA Revised - Related Items, Budget Alloca�ons, Budget Reconcilia�on 
g. Budget Alloca�on Correc�on - Related Items, Budget Alloca�ons, Budget 

Reconcilia�on 
h. Early Termina�on – Early Termina�on 
i. Demographic Changes Only – First select the change type: Financial Account 

Change, Personnel Change, Sponsor Change, or Other Changes (T&C, Compliance 
Update, etc.). Once that is selected you will be directed to the relevant 
SmartForm.  
 

3. Complete award modifica�on by selec�ng Finish and con�nue to modifica�on workflow.  

 

Workflow is available on modifica�ons. Modifica�ons may be sent for Designated Review, if 
necessary.  

Award Modifica�on Workspace 

 

1. If the Specialist or Award Approver needs to be updated, use Assign Specialist or Assign 
Award Approver ac�vity.   

 
2. Select Submit for Final Review. If the modifica�on is completed, select Approve. 

 

 



3. If the modifica�on should go to school review, select Submit for Designated Review. 

 

a. The Designated Reviewer will use Submit for Final Review to return the 
modifica�on back to OSP. 

 

4. If the modifica�on is completed, select Approve. There are also op�ons to Withdraw, 
Request Changes, or Send for Sponsor Approval. 
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