
 

 

Department – Crea�ng a Con�nua�on (Progress Report) 
 

1. Log-in to MyFunding and search for the award in the Awards tab and select the Name of 
the award (project �tle). 

 
 
2. In the award workspace select Create Con�nua�on.  

 
 

3. Complete the Con�nua�on SmartForm pages. Review the Comple�on Instruc�ons 
and select Finish. 
 

4. Request the Principal Inves�gator (PI) cer�fica�on by selec�ng Submit Proposal 
Documents ac�vity. Answer Yes to Ques�on 2 and OK to send a no�fica�on to the PI 
to complete the cer�fica�on. 

 
 

5. To begin rou�ng, select Submit for Department Review on the le�-hand side of the 
workspace. 



6. Once approvals are completed, the Specialist will submit the progress report to the 
sponsor (outside of MyFunding).  


