Department-How to Set-up an Amendment/Modification: Carryover

Overview: A ‘Carryover’ amendment/modification should be completed to move funds from

one budget period to another budget period.

Examples:

1. The Notice of Award (NOA) allows for automatic carryover. Period 1 has $100, 000

remaining due to staff vacancies and needs moved to period 2.

2. Period 1 has $100,000 remaining due to staff vacancies and has been approved by the

sponsor to move into period 2.

Where to Start
1. Log-in to MyFunding and search for the award in the award tab:

» My Inbox MyFunding
Awards Reports

2. Search for the award in the search box and click on the name of the award:

Awards
All Awards Active Awards Diaft Awards Awards in Review Subawards
Fiter @ 10 ¥ | AWDIDO0O0S AP % Claar A

_ PlFirst Pl Last o Award o Direct Sponsor Award
o Name SmartForm State - Name Department  Sponsor Reviewer oo over Date Modified 1)

Hhce of Nabona! Imstiutes of " SZVBMBIZAS  aoniaessds
=opali : Merz oy 784456212

1 tems page 1 of 1 25 i page

4. Locate the ification to update and click on the ‘Name’ of the modification:
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Department-How to Set-up an Amendment/Modification: Carryover

Modifications

ID Name SmartForm Date Created » Date Modified State Mod Type
AWD00000005-MODO17 Carryover - Amendment #6 [Forms] = 6/24/2019 3:51 PM 6/24/2019 3:51 PM Draft Caryover
AWD00000005-MOD012 BAC change end date on award [Forms] « 4/3/2019 10:57 AM 6/17/2019 10:27 AM Approved Budget Allocation Correction
AWD00000005-MODD16 Modification #16 [Forms] = 6/6/2019 4:15 PM 6/17/2019 10:26 AM Approved Revision | Supplement
AWD00000005-MOD002 Modification #2 [Forms] = 3/8/2019 11:08 PM 6/17/2019 10:23 AM Approved Carryover
AWD00000005-MODO15 Continuation Med for report [Forms] = 6/5/2019 9:46 AM 6/5/2019 9:55 AM Approved Continuation
AWD00000005-MODO14 Modification #14 [Forms] = 4/5/2019 11:00 AM 41512019 11:00 AM Maodification Declined Early Termination
AWD00000005-MODO00E Christine Testing Subaccount Mod [Forms] = 3/19/2019 9:54 AM 4/4/2019 10:00 AM Awaiting Sponsor Approval Subaccount Request
AWD00000005-MOD00OT Modification #7 [Forms] = 3/20/2019 3:03 PM 4/4/2019 9:59 AM Modification Declined Revision | Supplement
AWD00000005-MODO13 NCE Change end date on award [Forms] = 41312019 10:59 AM 4312019 11:00 AM Draft No Cost Extension
AWD00000005-MODO11 Modification #11 [Forms] = 312772019 10:48 AM 413/2019 10:57 AM Approved Budget Allocation Correction

5. Click the ‘Edit Award Modification’” button to open the modification:

n

“ Carryover - Amendment #6 bt

Hext Steps Parent Award: Smoke Test MM 3 Patch LEH9 Effoctive Date: THE18

Direct Sponsor: Matlonal Instiatas of Haalth
Etic Larson Specialist: Cheinfine McClure

Prrer Varsson

WHIC Grants & Confracts Sehool:

Appreving Depr/Centarinstinie:

& Administralios

Histary Admansstrative Chaniges Terms And Conditions Fndhing Actions Peryonied Complimee
o Apprave

Manage Anciary Hevews
i Manue oy Ravie Mo data to display
o Doch deanw) Mod

Change

af Sond fur Sponsor Agproval

6. Review the information on the ‘Award Modification’ page and click Jump-To’ to the
‘Budget Allocations’ page:

You Are Here: Jig Smoke Test NM 3 Patch 3/8/19 i Revision Supplement
Save @ Bxit A Hide/ShowErmors & Print

Financial Setup

Budget Allocations

Budget Reconciliation
Personnel Effort

Completed Award Modification

1. Current Financial Accounts:
Name Account Number

year 1

year 2

Year 1 - subaccount - Ranieri
test
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6. On the ‘Budget Allocations’ page click ‘Update’ next to the allocation where the funds
will be reduced:

Budget Allocations

Budget Allocations: @
Name Action Start Date End Date Authorization Authorized Amount Award Amount
Michael J. Fox Foundation Award Period 1 [Edit Action Below] 412019 33172021 Authorized by Sponsor $50,481 550,481
Michael J. Fox Foundation Award Period 2 [Cannot Edit] 412021 33172022 Authorized by Sponsor 50 $27.500
Revision Supplement Allocation [Cannot Edit] 4112019 313172021 Not Authorized 30 §0
Subaccount Period #1 - Milos Ikonomovic - 35219 [Edit Action Below] 41172019 3/31/2020 Authorized by Sponsor $32,353 §57,353
Subaccount Period #1 - William Klunk - 90555 [Add] 412019 3/31/2020 Authorized by Sponsor $58,866 558,866

Edit updated allocations:@

Name Type Funding Allocation Description

& upaate - Carryover Carryover Subaccount Period #1 - Milos Ikonomovic - 35219
& upaate Carryover Carryover Michael J. Fox Foundation Award Period 1

Edit new allocations:@

Name Start Date End Date Authorization Authorized Amount Award Amount

7. Once in the ‘Add or Edit Funding Action’ screen enter/confirm the following:
a. The amount of direct costs the allocation is being reduced by into the
‘Incremental direct amount’ field.
b. The amount of indirect costs the allocation is being reduced by into the
‘Incremental indirect amount’ field.

Current authorized direct anount:
340,385

Incremental direct amgunt:

Current authorized indirect amount:
310,096

Incremental indirect amount:

= _

Current authorized total:
F50 481

MNew authorized total:
344 8681

Current indirect rate: (%}
26

MNew indirect rate: (%)

c. Then click ‘Ok’.

July 1, 2019



Department-How to Set-up an Amendment/Modification: Carryover
8. On the ‘Budget Allocations’ page click ‘Update’ next to the allocation where the funds

will be increased:
Budget Allocations

Budget Allocations: @

Name Action Start Date End Date Authorization Authorized Amount Award Amount
Michael J. Fox Foundation Award Period 1 [Edit Action Below] 41112019 313172021 Authorized by Sponsor 550,481 $50.481

Michael J. Fox Foundation Award Period 2 [Cannot Edit] 412021 33172022 Authorized by Sponsor 50 $27.500
Revision Supplement Allocation [Cannot Edit] 4112019 313172021 Not Authorized 30 §0
Subaccount Period #1 - Milos Ikonomovic - 35219 [Edit Action Below] 41172019 3/31/2020 Authorized by Sponsor $32,353 §57,353
Subaccount Period #1 - William Klunk - 90555 [Add] 412019 3/31/2020 Authorized by Sponsor $58,866 558,866
Edit updated allocations:@
Name Type Funding Allocation Description
[ upaate Carryover Carryover Subaccount Period #1 - Milos lkenomovic - 35219

= upda- Carryover Carryover Michael J. Fox Foundation Award Period 1

Edit new allocations:@
Name Start Date End Date Authorization Authorized Amount Award Amount

9. Once in the ‘Add or Edit Funding Action’ screen enter/update the following:
a. The amount of direct costs the allocation is being increased by into the
‘Incremental direct amount’ field.
b. The amount of indirect costs the allocation is being increased by into the
‘Incremental indirect amount’ field.

Current authorized direct amount:
$45,882

Incremental direct amount:
$5,000

Current authorized indirect amount:
$11,471

Incremental indirect amount:

00 T

10.0n the Award/Authorized Budget Reconciliation (formerly the Form 0202) page click
‘Select the Budget Allocation to display’ (this will open the budget reconciliation to
enter the budget information). Select the budget allocation that is being reduced:
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Award / Authorized Budget Reconciliation @

Al Allccations Curront Allocation
Total Sponsor Awarded 1o Date: G 3194200 Total Sponsos Avarded: © 50
Total Reconciled to Date: £141,700 Total Reconciled: & 30
Petteranca: 52,500 Ditterance: € s0

Saloct the Budget Alleeation b display: ©) Stan Date: End Date:

F inchacad in bdinnct hasis

11.Enter the budget information (in negative numbers) into the subcodes in the
‘Adjustments’ column to reduce the allocation until the ‘Difference’ is zero and click
‘Save’:

Award / Authorized Budget Reconciliation @

All Alocations Current Allocation

Total Sponsor Awarded to Dats: 558,778 Tatal Sponsor Awarded: € 843778
Total Reconciled to Date: 8543778

Total Recenciled: © $843,770
Difference: $175.000
Cost Share: @ Difterence: & Eil _
Select the Budget Allocation to display- © uemc Enferprises Award Period 1 v m Start Date: 2/1/2018 End Date: 6/302020

Budget Categories Baseline Rollup Adjustments Adjustments Coat Share Active Allocation Total

Medical Faculty RFT Reguiar Eamings 5000 £143 505 50 70,000 50 5213605
Non-Medical Faculty RFT Reguiar Eamings 5100 =0 50 $25,000 0 $25.000
Ressarch Associales RFT Reguiar Eamings 5200 =0 50 0 =0 50
Stal RFT Reguiar Eamings 5400 $284912 0 0 =0 sxm4912
GSR-PHOD Rigular Earmings S650 50 0 EH 0 50
Stpersd-Training Granl a0 50 0 EH 50 50
Fringe Benefiis-General (Spon Froj Budget only) 5800 %0 $0 $0 $0 $0
Fringe Benelits-Medical Faculty 5a01 £30.951 0 $33,500 80 §73.451
Fringe Renets-Hon-Medical Faculty 5803 50 50 517,000 50 $17,000
Fringe Benefits-Research Associates 5805 50 50 50 0 50

12.0n the Award/Authorized Budget Reconciliation (formerly the Form 0202) page click
‘Select the Budget Allocation to display’ (this will open the budget reconciliation to
enter the budget information). Select the budget allocation that is being increased:

Award / Authorized Budget Reconciliation @

Al Allocations Curront Allocatlon
Total Sponsos Awarded to Date: © $194,200 Total Sponsor Awarded: © 50
Total Reconciled to Date: $141.700 Total Recondciled: 9 30
Differonce: 552500 Hiterance: @ 30

Salact the Budget Allocation to display: @) Start Dite: End Date:

I Invchaded in bndiect basis

13.  Enter the budget information (in negative numbers) into the subcodes in the
‘Adjustments’ column to increase the allocation until the ‘Difference’ is zero and click
‘Continue’:
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Award / Authorized Budget Reconciliation @

All Allocations

Current Allocation

Tatal Spomsor Awarded to Date; € s6s0.178 Total Sponsor Awarded: © 343,778
Total Reconciled to Date: 3843778 Total Reconciled: © e
Ditference: S175.000
Cost Share: 0 Otterwnce: € *
Select e Buaget Allocation to aispiay: @ UPMC Enterprises award Penod 1 [ Unds Al Ghasges | Start Date: /12018 End Date: ER02020

Budget Categoriss Baseline Rollup Adjustmonts Adjustments Cost Share Active Allocation Total
Medical Faculty RFT Regular Eamings 5000 $143,605 0 $70,000 50 $212,605
Nona-Medical Faculty RET Regular Eamings S100 $0 L] $25.000 50 $25.000
ResEarch Associates RET Reguiar Eamings 5200 30 s0 $0 0 0
Stan RFT Reguiar Eamngs 5400 sz s0 0 L $ama e
GEH-PHD Regular Eamings SR 50 50 50 1] S0
Snpierid Training Grant 5820 0 s0 $0 0 &0
Fringe Benems-General (Spon Froj Buadget only) 5800 50 50 0 50 50
Fringe Benefits-Medical Faculty 5901 $39,951 S0 £33,500 &0 £73.451
Fringe Denelits-Hon-Medical Faculty 5503 0 50 $17,000 0 $17,000
Frnge Banefits-Research Associates 5905 50 0 0 50 50

14.If the Personnel have changed on the award update the personnel by either adding new
personnel or removing personnel who are no longer on the project, then click

‘Continue’:

Personnel @

Nam: National Institutes of Health Award Period 1 P1: Natalie Merz
= Financial Account year 1 Pericd 1
Start Date &/1/2019 End Date §/31/2020

Person

Natake Merz
Michasl Ranien

Enic Larson

Roe @

PO¥

Facuty

Robe Other

Start Date End Date
B01S S0
BTG S12020
1My SN2020

15. On the ‘Completed Award Modification’ page click ‘Finish’:

Funding

You Are Here: Il Smoke Test NM 3 Palch 38019 i ModBcation 82

Completed Award Modification

To compiete mis d the award sel-up p please

B s

In the tooibar, select “Hide / Show Emors” to validate that the form is complete. Uipdate any emors of incompilete sections.

Esae B Ex A HoeShowEroes 8 Print

i Ext

A Higershow Eros B Prnt

P Jump Tow

K tne Firis button an the naht and execine e Notity Award Ediiors aciity, which shoukd aliow the depanment 1o access the awarnd and

* Jump To =

R —

Edit: Award Change - AWDOO0000OE-MODO02

of the award
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16. In the modification workspace click on the ‘Parent Award’ title to return to the main
award workspace:

Modification #16 AWD00000005-mo016 [T
Parent Award: Smoke Test NM 3 Palch 376 -:- Eftective Date:

Deseription: Direct Sponsar

POPI: Specialist:

Approving Dept/Centernstinuts:

School:

MO Gl 10 sy

17. Inthe award workspace click ‘Email Specialist’ to notify the specialist that the award
amendment/modification has been updated:

Smoke Test NM 3 Patch3s19 [ RS

T

What do | attach (if not included with the modification request)?

Any documents requiring a signature by the Office of Research (OR).
Any other school-specific required documents.

A Budget Modification Request (BMR) for Sponsored Projects Accounting (SPA).
NOA/sponsor document noting change.

HwnNPRE

What’s Next?

1. The Specialist will review the award amendment/modification and if acceptable, will

‘Approve’ the award amendment/modification and release to Sponsored Projects
Accounting (SPA).
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