Department - Creating an Amendment/Modification Request: No Cost Extension

Overview: A ‘No-Cost Extension’ (NCE) amendment/modification should be requested
to extend the end date of a project without adding additional funds to the project.

Examples:

1. To extend the end date of a project to complete data analysis and prepare for
publication.

Where to Start
1. Log-in to MyFunding and search for the award in the Awards tab:

» My Inbox MyFunding

Reports

2. Search for the award in the search box and click on the ‘Name’ of the award:

Awards
All Awards Active Awapds Draft Awards Awards in Review Subawnsds
Fier® p w | | ANDODIOOMIS R oo scon
D Name martForm State :'a:':":' ;Ia::t Department  Sponsar Reviewar :::;:ver » Date Modified E.j'“' Bponmor Avmrd
8 AWD0000G0pS Scke Test B3 “""'hzwe Eric tason  Grcmol nefcodlinthaesdl Merz SO 7a04455012

1 items page |1 of 1 25 | page

3. Once in the award workspace click on ‘Request Award Modification’:

ACIRE Smoke Test NM 3 Patch 3/8/19 (RRUCEESIIIEY Funding Aard
Next Steps POIPL Eric Larson Aveard Date: 82010
Designated Reviewsr: Start Date: B1/2019
Award Approver: Natalie Merz End Date; Sa12022

Award Type: Award

Approving Dept/Center/institute:

School: SV Research Sponsor Award # 7804456212

Department Administrater: Matalio Marz Award Structure: Standard

Direct Sponsor: Natonal insttutes of Health Specialist: Chnstne McChwe

Current Total Project Period Commitment: $22 600
SPA Account #

Current Total Award Amount To Date: 522,800

Awarded Funding Proposals:
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4. Onthe ‘Request Details’ page enter the following information:
a. Enter a ‘Short title’ that includes ‘No Cost Extension’:

Request Details

1. * Short title: @

No Cost Extension

b. Enter the ‘Date’ of the amendment/modification request:

Request Details

1. * Short title: @

Mo Cost Extension

2. Date requested:
5/31/2019 s
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c. Select ‘No Cost Extension’ as the ‘Modification Type’:

Request Details

1. * Short title: @

No Cost Extension

2. Date requested:
5/31/2019 ]

3. Select Modification Type: @
O Revision | Supplemegt
@ No Cost E)densm_
O Re-budget
O Carryover
O NGA Revised
O Budget Allocation Correction
Q Early Termination
QO Sponsor Change
O Personnel Change
O Other Changes (T&C, Compliance Update, efc.)

O Demographic Changes Only
Clear

Enter the following extension related information:

d. A description of “‘What work will be completed during the extension period’
e. ‘Extension Type’
f. ‘Choose the Number of the Request’

What work will be completed during the extension period?
(Please include the current end date, proposed end date, and direct costs remaining):

To complete data analysis
Current end date 6/30/2019, proposed end date 6/30/2020, and direct costs
$20,000

Choose Extension Type:
@ Pitt-approved

QO Sponsor-approved
Clear

Choose the number of the request
@ st

O 2nd

QO Other
Clear




Department - Creating an Amendment/Modification Request: No Cost Extension

g. Add additional comments, if necessary, in the ‘Comments’ box:

4. Comments:

h. Click ‘Finish’ in the bottom right-hand corner:

4. Comments:

5. Supperting Documents:
o s

Thore ane no items to dsplay

Save  EPrint

5. Click ‘Assign Submitter’. Assign the submitter as your Dean’s area reviewer and
select ‘OK’:

“ No Cost Extension
Bpecialist:

Guy Senapere

Pnnt Version
3 Subimil lo Specialist Histary i
€ Withdraw

& Copy

& Assign Submittar

{2 Log Commenl
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SN I RRATANIATY]

@ Execute “Assign Submitter” on AMR00000116 - Google Chrome - (m] X

@ https://clk-grants-dev.offres.pitt.edu/Dev/sd/ResourceAdministration/Activity/form?ActivityType=com.webridge.entity.E...

Assign Submitter

* Submitter:

Jennifer Woodward | =

o ] oo |

What do | attach?

1. Any documents requiring a signature by the Office of Research (OR)

Any other school-specific required documents

NOA/sponsor document noting change (eRA Commons email notification)
Compliance approvals (if applicable)

For PHS Agency NCEs that require prior approval, a signed Pl assurance statement
that complies with NIH NOT-OD-06-054

vk wn

Where do | attach the documents?

Documents should be attached in the award workspace using the ‘Upload Award
Documents’ activity:

SAS { Smoke Test NM 3 Patch 3/8/19 werpococonss | ITETEIT
fro— rom — s .
[u—— o

L I ———. — oo

What’s Next?

1. The Dean’s area reviewer will review the amendment/modification request and if
acceptable, will use the ‘Submit to Specialist’ activity in the


https://nam05.safelinks.protection.outlook.com/?url=https%3A%2F%2Fgrants.nih.gov%2Fgrants%2Fguide%2Fnotice-files%2FNOT-OD-06-054.html&data=02%7C01%7Celarson%40pitt.edu%7C6707b84048e24c8a00de08d7638a3c4c%7C9ef9f489e0a04eeb87cc3a526112fd0d%7C1%7C0%7C637087317671486134&sdata=YqwNFmCKu62Cq%2Fm%2BCq3pb67lf9BZm7adoa3un1J96Po%3D&reserved=0
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amendment/modification workspace to send the amendment/modification
request to the Office of Research (OR).

Testing In box GULERRIRE] Vo foation Requesl

Submitted By: Natahe Merz uest Date: V2019
Edt Modicasion Reguest o E— s e
Spechalist: Zachary Bymes Award: AWDOD00D00S | AWDODD000DS]
Prind Viersion

Author = Activity Data

HE2010 11:47 AM

2. If accepted by the OR, the amendment/modification request will be “Approved”,
and the OR will create the amendment/modification for the award and send the
required documents to Sponsored Programs Accounting (SPA) to have the SPA
account updated.



