How to Set-up an Ancillary Review on an Award- Specialist

Overview: This guidance document is to assist the Specialist in setting up and

reviewing an ancillary review in MyFunding.

Examples: An ancillary review is needed to determine if there is a conflict of

interest on a PHS-funded project before an award is activated.

Where to Start
1. Log-in to MyFunding and search for the award in the award tab:

» My Inbox MyFunding

Awards Reports

2. Search for the award in the search box and click on the name of the award:
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3. Once in the award workspace click on ‘Manage Ancillary Reviews’ in the

workspace:
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4. Once the ‘Manage Ancillary Review’ activity opens, click ‘+ADD’ to add the
reviewer:

Manage Ancillary Reviews /

1. Identify each organization or person who should provide additional review.
+ Add
Review Type Organization Person Required

There are no items to display

2. Comments:

3. Supporting documents:

+ Add

Name
There are no items to display

5. Enter the ‘Organization’ (i.e. Inst Review Board-IRB) into the search box:

Add Ancillary Review ~

1. * Select either an organization or a person as reviewer:

Organization: Inst Review Board| - X -

[=] Organization Org Parent
Inst Review Board - IRB SVC Research

Person:

2. * Review type:
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6. Select the ‘Review Type’:

* Select either an organization or a person as reviewer:

Organization: —

Person: Chrisfine McClure

* Review type:

Compliance Review
Conflict of Interest (COIl)

Contract Negofiations
Cost Share Approval
CS5D

DLAR

EH&S

Export Control

hCRO

Human Resources
IACUC

IBC/rDNA

Indirect Cost Waiver
Innovation Institute
IRE

QOAS (CORID)
Other

REL

SPA

Vice Chancellor for Research Operations

—Stwmauinedecgeesess

7. Indicate if a ‘Response’ is required (if you select ‘Yes’, the award cannot be
activated until the ancillary review is completed), and click ‘Ok’:

* Select either an organization or a person as reviewer:

Organization:

Person: Christine McClure | ==

* Review type:
Conflict of Interest (COI) v

* Response required?
@®Yes ONo Clear
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8. Enter any necessary comments for the reviewer into the ‘Comments’ box

and click ‘Ok’:

1. Identify each organization or person who should provide additional review.
+ Add
Review Type Organization Person Required
# Update Conflict of Interest Conflict of Interest-

(col ORP yes

2. Comments:

Review required for year two of pmjacth

3. Supporting documents:
+ Add

Name

There are no items to display

9. The Specialist returns to the award workspace to upload attachments (if
applicable). Documents should be attached in the award workspace using the

‘Upload Award Documents’ activity:
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What’s Next?

1. All of the individuals associated with the ‘Organization’ will receive an email
notification to let them know to begin the ancillary review in MyFunding.

2. The ancillary reviewer will accept or decline the ancillary review in
MyFunding, and the Specialist will receive an email notification from the
reviewer.

3. The Specialist will review the ancillary review in MyFunding by clicking on
the ‘Submit Ancillary Review’ activity in the award workspace to view the
ancillary review details:

Histary Award Checkhst Items Attachments Modificahons Child Awards Subawards Helated Projects Delverables Personnel Comphance o
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Ac thltY Details (S ubmit Ancillary Revie W) Activity that allows an ancillary aggrover to approve an ancillary review

Author:
Legged For {Award):

Christine McGlure (Office of
Sm st NM e
Mﬁ\; TIW2019 1203 PM
Activil¥ Form Property Changes Documents Hotifications

. Select the review you are submitting:
Organization Person Review Type Required
There are no items to display

. * Do you accept this submission?
Y¥es O No

. * Is the ancillary review complete?
Yes (INo

. Comments:

This has a major conflict do not proceed

. Supporting documents:
Name

There are no ilems 1o desplay

4. Toreturn to the award workspace, click on ‘Return to Workspace’:

4=
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<< Return to Workspace < Prev 1785 Next>

Activity Details (Submit Ancillary Review) acwiy s alows sn ancitsry spprover to appeove an ancillary review
Author:
Logged For (Award):

Activity Date:

=

ettty Form Froperty Changes Decusnents Metifications

Select the review you are submitting:
Organization Person Review Typo Resquired

There are no i

2. * Do you accept this submission?
Yes @ Mo

3. * Is the ancillary review complete?

Yes O No
1. Comments:
This has & major eonlet do not proceed
5. Supporting documents:
Name

These are no iten:
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