Department—How to Set-up an Amendment/Modification: NGA Revised (Subaward/Subcontract
Amendment)

Overview: When sponsor approval is required before approving a modification,
MyFunding activities can be used to track the approval process.

Where to Start

1. Log-in to MyFunding and search for the award in the Awards tab:

» My Inbox MyFunding
Awards Reports
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2. Search for the award in the search box and click on the ‘Name’ of the
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3. Once in the award workspace click on ‘Modifications’ Tab in the workspace:
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4. Locate the modification to update and click on the ‘Name’ of the
modification:

5. Once the modification is in review the Send for Sponsor Approval and
Received Sponsor Response activities will be available:

«4 Send for Sponsor Approval

P Received Sponsor Response

6. These activities can be used to track in the MOD history tab when sponsor
approval is requested and received. Once approval is received the MOD can
be approved.



